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1. CIA Notice 


_ , "Classification of Documents. 

U+iZ'JS .t headS undfir the W/A to do three things in con- 
nection with the security classification of documents: 


a. Designate personnel (by name or position) who 
have authority to classify documents 

b. Designate personnel whose Job it is to continually 
review classified material for declassification or 
downgrading and 
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c. Name Assistant Classification Officer who will main- 
tain liaison with the CIA Classification Officer, 
in order to carry out the classification program. 



. 3* *t su €S«ffited that the three tasks reviewed above be 

H t 5j,? t !* ation 0f the offlce heads of the DD/A organina- 

introductiav^tht °° ?? iS COfflins Thursda ^- ^ pur^e of 

introducting this subject would not be to find out if the offices 

but instead to remind them of what needs to 
hBS been overlooked so far. As a means of con- 
trol it is further suggested that the office heads be asked to 

*nta S t o a th^ y nf^ t i e taken under each of the three require - 

JZtl * to * hiB ***■ also to the CIA Classification Control 

Office. In order to sustain a high level in our DD/A staff meetinca 
and luncheons, these gatherings should be used as often as possible 
ff 0r T ti0n ias tructions in the first instate. This 

It ch 8eetBS ^ ^ t0 l6nd lt8elf t0 * iSCU8Slon a t ^xt 
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